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Suggested Template for AGM Office Holder Reports

(CENTRE NAME) Playcentre
(OFFICE ROLE) AGM Report
Date of AGM
I have enjoyed … / Highlight of my year in this role:

(What you’ve enjoyed, will remember, made the job worthwhile, successes)
I haven’t enjoyed …  and would change if I could / Low point of my year in this role:

(What challenges did you find, what you would change in your role if you could)
Meetings I have attended in the last year:

(Any meetings, workshops, etc that you remembered attending and any points)
What has been completed from the Centre Annual Plan/ purchased from the centre budget this year for my role:

(Any tasks that you have been able to tick off your annual plan, initiatives you have put in place, items or equipment you’ve purchased in your role, suggestions for work to be carried over to the next year)
Points I would like to make for the next (OFFICE ROLE) or for Centres Members:

(Any words of wisdom you would like to pass on, any tips/hints that you have learnt that would make it easier for the next person, any information centre members should know about or do to make the role easier)
Thanks for a great year (
(OFFICE HOLDER NAME)
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