NZPF Na'onal Property Fund
Notes to Help You Complete the

NORTHERN REGION CAPITAL WORKS SCHEME
NZPF Applica'on
for Funding
& Project Approval
APPLICATION
CHECKLIST
Form
________________________________________________________________________________
PLAYCENTRE : Kumeu
ASSOCIATION : Te Akoranga

This form is used for the dual purposes of:
PROJECT DESCRIPTION : Redesign & Replace internal/external Gu:ering
a. seeking formal approval for a Capital Works project to be undertaken on a Playcentre building,
and
AMOUNT
APPLIED
FOR:
(NRCWS-B)
$7,940.03
(+allocated
$1,094.00
conFngency)
b. applying for funding from the NZPF NaBonal Property
Fund to be
for the
Capital Works
project.
****************************************************************************************
When you ﬁll out the
form - you simply
highlight the red textASSN
(“xxxxxx”)
then start typing to replace
the
REQUIRED
INFORMATION
PFM
COMMENTS
red text.

Section One - APPLICATION

SecBon 4 - involves providing informaBon about the representaBve of the Playcentre who can be
contacted by the NZPF Property & Assets Manager to discuss the applicaBon and the project
1.1 Association Declaration
Yes
Doc 1.1 (Page
2)
(the name, phone number, email contact - and the speciﬁc
role/designaBon
[e.g. Commi*ee
President] that the person holds in the Playcentre.

1.2

Project Contact Details

Yes

See Doc 1.3 (Kiri McCabe)

SecBon 5 - involves providing a basic descripBon of the project [e.g. “Kitchen Upgrade” ; “Roof
1.3 Replacement”
Application ;for
Funds Drainage
(NRCWS-B)
Doc(with
1.3supporBng
“Resolve
Issues” ; etc] - and also Yes
an opinion
reasons) as to what Category and Priority RaBng (from the NZPF “NaBonal Property Fund
document)you
think
the NZPF Property & AssetsYes
Manager
should
1.4 Criteria”
Summary
Sheet of Costs
(NRCWS-C)
Doc
1.4 classify this
project in when considering the applicaBon.

Doc applicaBon.
1.5
SecBon 6 - involves providing the ﬁnancial calculaBons that make upYes
this project
All ﬁgures
should be GST-exclusive.
1.5

Summary Sheet of Income (NRCWS-D)

1.6

Centre Viability Report (NRCWS-E)

Yes

Doc 1.6

SecBon 7 - involves providing details of all external funding applicaBons made in relaBon to this project
funding agency the applicaBon was made
to, and
the Doc
response
received.
1.7 - speciﬁcally
Communitythe
Description
Yes
See
0 (Page
1)
SecBon 8 - involves providing a full outline of the current situaBon, and the issues needing to be
1.8 Other Early Childhood Facilities
Yesformat.
See Doc 0 (Page 1)
resolved. This can be presented in bullet-point or paragraph

Existing
Situationa full outline of how the current situaBon
Yesand See
0 (Page
1)- i.e.
SecBon 91.9
- involves
providing
issuesDoc
will be
resolved
exactly what work will be carried out in the project. This can be presented in bullet-point or
format. Sought
1.10 paragraph
Purpose Funding
Yes See Doc 0 (Page 1)
SecBon 10 - every project needs to have a person with the required knowledge and experBse to “manage
1.11 Photos
Yes to ensure
Doc 1.11
the project” - i.e. interact with the authoriBes and tradesmen
that the work is
completed to the required standards. If the Centre is not able to provide this person - the
NZPF Property & Assets Manager has a list of suitably qualiﬁed people who may be able to
assist. This secBon involves providing informaBon about this person (the name, phone
SectionTwo
- PLANS
number,
email contact
- and the speciﬁc role/designaBon/qualiﬁcaBons/experience that the
person holds.

2.1

Site Plan

N/a

On File

N/a

On File

SecBon 11 - involves providing informaBon about any addiBonal work that is outside the “NaBonal
Property Fund Criteria” (and is therefore fully-funded by the Playcentre) that will be

2.2 Floor Plan (existing)
NZPF NaBonal Property Fund
Page 1 of 3
2.3 Floor Plan, Elevations, etc (proposed)
2.4

Specifications

Notes re. ApplicaBon for Funding

N/a

undertaken as part of this project. This can be presented in bullet-point or paragraph format
- and the costs should be clearly idenBﬁed in quote documents.
SecBon 12 - involves providing conﬁrmaBon about any extra approvals that may be required in relaBon
to the project. The opBons of “Yes / No / n/a” are presented - you simply remove the
opBons that do not apply.
SecBon 13 - involves providing informaBon about the licensing. Roll Numbers and Training Numbers of
the Playcentre. You simply enter the licensing status (e.g. full, suspended, etc) and whether or
not there is a waiBng list - then enter the relevant numbers in each of the other spaces.
SecBon 14 - involves providing informaBon about any funding the Playcentre is holding for any purpose
other than “general operaBng expenses” or the project relaBng to this applicaBon. This can
be presented in bullet-point or paragraph format - and the amounts should be clearly
idenBﬁed.
SecBon 15 - involves providing a summary of the comparaBve quotes that have been received for each of
the trades or secBons of work involved in the project. You are requested to cut and paste a
copy of the table for each of the trades/secBons of the project, then to ﬁll in the informaBon
requested - and also to provide copies of each of the quotes received.
SecBon 16 - involves providing a full outline of the preferred quotes that have been received for each of
the trades or secBons of work involved in the project. You are requested to ensure that any
addiBonal work that is outside the “NaBonal Property Fund Criteria” (and is therefore fullyfunded by the Playcentre) that will be undertaken as part of this project is clearly idenBﬁedand also to provide copies of each of the quotes received.
SecBon 17 - involves providing full details of any potenBal conﬂict of interest situaBon that could develop
due to a personal or family relaBonship between any member of your Playcentre community
and any contractor carrying out the work - e.g. does a member of your Playcentre community
or a direct family member work for a company who will be carrying out the work.
SecBon 18 - involves providing a full outline of how the Total Project will be funded - i.e. to conﬁrm that
the project can be completed and paid for. You are requested to simply enter the GSTexclusive amounts of money in each secBon.
SecBon 19 - involves providing conﬁrmaBon (by typing “yes” in the relevant space) that you accept the
statements - then signing the applicaBon form.
SecBon 20 - involves providing conﬁrmaBon about any addiBonal supporBng documentaBon that may be
required in relaBon to the project applicaBon. The opBons of “Yes / No / n/a” are presented you simply remove the opBons that do not apply and add the relevant documents.

________________________________________________________________________________
FACTORS WHEN CONSIDERING APPLICATIONS

Clause 8.1 of the NZPF National Property Fund Criteria confirms that the NZPF Property and
Assets Manager, when processing applicaNons will consider the following factors.

NZPF NaBonal Property Fund
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Notes re. ApplicaBon for Funding

AdministraBve ConsideraBons:
1. How much NaNonal Property Funding is available for allocaNon?
2. Timeframe - when is the funding required (cf NaNonal Property Fund cashﬂow)?
3. Has the Centre provided/updated NaNonal Property Database informaNon.
Project ConsideraBons
1. What is the Category and Priority level of this applicaNon?
2. What other projects are in the consideraNon stage under that Category/Priority Level?
3. What other projects are in the preparaNon stage under that Category/Priority Level?
4. What will be the eﬀect on the Playcentre of this applicaNon being declined/deferred?
CharacterisBcs & Viability of the Playcentre
1. What ability does the Playcentre have to fund the project from other means (local
fundraising or external funding)?
2. What funding has the Centre previously received from NaNonal Property Fund & RCWS?
3. What is the current ﬁnancial situaNon/roll numbers/number of weekly sessions/etc of the
Playcentre?
4. What are the demographic trends in the local community (e.g. trend in number of young
families living in the local community around the Playcentre)
5. If the applicaNon is approved - what is the raNo of $-per child for the investment that will
result?
________________________________________________________________________________
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Notes re. ApplicaBon for Funding

