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Session A –  Find Key Equipment at your 

Playcentre  

As soon as you walk in the door at Playcentre, you become an important part of the Playcentre 
village.  All parents and whānau share a role in providing for the education and care of all 
tamariki at Playcentre.  It is your centre now – so please take the time to explore all corners and 
cupboards to see what fun things are hidden!  As a parent and kaiako, you will work alongside 
other kaiako to help run Playcentre sessions that are full of learning through play opportunities.   

 

 Watch the 3 minute Kaiako at Playcentre video. 

 
 

To help find your way around your Playcentre, work your way through this checklist of important 
things to know.  You may be aware of some of them already.  If not, ask a tuakana (experienced 
kaiako) to show you. 

Things to find 
✓  

✓ 
Sign-in tablet  Fire exits and evacuation meeting point   

Bag storage  Spare clothes/hats  

Lunchbox/drink bottle storage 

Read: Food & Drink Procedure 

 Clean towels and dirty laundry  

Read: Laundering procedure 

 

Adult toilets  Paint and paper  

Children’s toilets  Collage supplies  

First aid kit, Injury, Illness & Incident 

Register 

 Cooking/kitchen equipment and food clean 

up areas/cloths 

 

Nappy changing area Read:  

Nappy Changing & Disposal Procedure 

 Equipment for making messy/sensory play 

and play clean up areas/cloths 

 

Spillkit (for toileting or sickness 

accidents) 

 Storage cupboards (open them up to see 

what’s inside) 

 

Sleep area 

Read: Sleeping Children Procedure 

 Keys to various equipment areas (carpentry, 

outside sheds) 

 

Hazard register (read and sign)  Sessional health & safety check form  
 

Playcentre policies and procedures help kaiako have a shared understanding of how  

we keep everyone safe and support learning. Find out more on the Playcentre website:  

Talanoa with a Tuakana 
Ask an experienced member how group supervision works in your centre.    Things to discuss: 

 How often will you be part of the “supervision team,” “duty team” or “parent help”?  
(These are called different names in different centres). 

 What time should you arrive and expect to leave? 
 What is your role in setting up play experiences at the start of and throughout the 

session? What about cleaning up during and at the end of the session? 
 How do kaiako plan play and learning ideas and communicate these ideas with 

everyone? 

 

  

https://www.playcentre.org.nz/policiesandprocedures/
https://www.playcentre.org.nz/learn-with-us/playcentre-education-2/playcentre-introductory-award/#layer_2
https://www.playcentre.org.nz/policiesandprocedures/
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Read the entire Code of Conduct Policy in the member login section  
of the website: Playcentre policies and procedures 

https://www.playcentre.org.nz/policiesandprocedures/
https://www.playcentre.org.nz/policiesandprocedures/

