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Records must be retained for 7 years after unenrolment.
Licensing criteria for Early Childhood Education and Care Centres 2008 (as amended 20 April 2026): HS122, HS123


	 USE THIS FORM FOR CATEGORY i MEDICATIONS. A prescription (such as antibiotics, eye/ear drops and so on) or non-prescription (such as paracetamol liquid, cough syrup and so on): used for a specific period of time to treat a specific condition; and provided by the parent/ whanau for the use of that child only or in relation to rongoā Māori (Māori plant medicines), that is prepared by other adults at the service.

ACTIONS
1. For the above category to be administered on session - This Medicine Administration Agreement must be completed PRIOR to administering medicine whether the parent is the one administering the medicine or not. 
2. Parental Authorisation is provided at the beginning of the period medicine is intended to be administered and authorisation must be renewed if the period in extended or circumstances change.
3. A Medicine Administration register needs to be completed at the time of administration the medicine. 


	Date
	Name of Child
	Directions for administering the medicine
	Adult Administration/ Authorisation

	
	
	Medicine name
	
	Authorised adult (for administering Medicine)
	

	
	
	When (time/ circumstances or symptoms)
	
	Name of person training (Authorised adult)
	

	
	
	How (method and dose)
	
	Training Date
	

	
	
	Parent acknowledgement signature required each time administered
	
	Parent signature (authorising administration)
	

	
RENEWAL/ CHANGE (if required)

	Date
	Name of Child
	Directions for administering the medicine
	Adult Administration/ Authorisation

	
	
	Medicine name
	
	Authorised adult (for administering Medicine)
	

	
	
	When (time/ circumstances or symptoms)
	
	Name of person training (Authorised adult)
	

	
	
	How (method and dose)
	
	Training Date
	

	
	
	Parent acknowledgement signature required each time administered
	
	Parent signature (authorising administration)
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